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HUYONG DAN CHUNG CHO NHA MAY KHI THAM GIA PAO
TAO VOI BETTER WORK VIETNAM
Gi&i thiéu
Khi bat dau mét chu ky dich vu méi véi Chwong trinh Better Work Vietnam (BWV), cuing véi

hai dich vu danh gia va tw van, nha may sé cé 15 ngay dao tao dé dang ky cac khoa hoc té
chirc tai van phong BWV trong subt chu ky.

Ngay sau khi chu ky bat dau, dé st dung hiéu qua 15 ngay dao tao, nha may nén cling voi
thuyén vién tw van BWV thao luan va lén ké hoach s dung cac ngay dao tao nay.

Viéc xay dwng ké hoach dao tao cla nha may nén dya trén cac nhu cau dao tao nham gitp
nha may khéc phuc cac van dé vé nang suét, chat lwong, nhan sw, diéu kién lam viéc, quan
hé lao ddng va cac muc tiéu phat trién. Do do, ké hoach dao tao sé bao gébm cac khoa hoc
t6 chirc tai van phong BWV va khoa hoc td chirc tai nha may cho nhiéu hoc vién tr cac
phong ban va khu vic khac nhau ctia nha may.

Trong nam 2020, BWV khuyén khich nha may c6 nhiéu cong nhan va chuyén trwéng
tham gia kho& hoc v&i BWV hon.

Sau khi théng nhét ké hoach dao tao, nha may cé thé dang ky khoa hoc véi BWV trén trang
Supplier Portal.

Hwéng dan dang ky dao tao

Bwéc 1: Tim hiéu Lich Dao tao (mién Béc hoac mién Nam), Néi dung khoa hoc va Chwong
trinh dao tao ctia BWV dé c6 théng tin vé khoa hoc, ngay dao tao, hoc phi va déi twong hoc
vién cla tirng khoa.

Nha may c6 thé tai Lich dao tao, Noi dung khoa hoc va Chwong trinh ddo tao tai
https://betterwork.org/where-we-work/vietnam/bwv-our-services/bwv-training/

Bwéc 2: Thao luan véi chuyén vién tw van BWV vé viéc chon khoa hoc, ngay dao tao va déi
twong hoc vién ctia mdi khoa.

Bwdéc 3:. Quan ly nha may, phong nhan sy va cac phong ban lién quan cuing théng nhat vé
viéc dang ky khoa hoc. Nha may c6 thé dang ky cac khoa hoc té chirc tai van phong BWV
va dang ky khoa hoc td chirc tai nha may.

Bwéc 4: Bang ky khoa hoc té chirc tai van phong BWV tai hitps:/portal.betterwork.org

Sau khi hoan tat dang ky khoa hoc trén Supplier Portal, nha may khéng thay dbi dwoc théng
tin khoa hoc hay hoc vién. Néu nha may mudn thay ddi, vui long gri email vé
vn.training @betterwork.org.

Bwéc 5:. Khi da dang ky khoa hoc td chirc tai van phong BWV sir dung 15 ngay dao tao,
nha may c6 trach nhiém vé viéc tham gia dao tao cla hoc vién. Néu hoc vién khéng tham
gia khoa hoc nhuw dang ky, sb ngay dao tao da dang ky sé bi trir trong géi 15 ngay dao tao.

Bwéc 6: Néu nha may muén dang ky khoa hoc t6 chirc tai nha may, vui long gri email
thong tin tén khoa hoc, ngay dao tao vé email vn.training@betterwork.org

Bwéc 7: Nha may co thé xem théng tin cac khoa hoc da dang ky, da tham gia, va s ngay
dao tao con lai trén Supplier Portal. Sau khi str dung hét 15 ngay dao tao, néu nha may
mudn tiép tuc dang ky cac khoa hoc tb chirc tai van phong BWV, nha may sé tra phi theo
théng tin nhw da thong bao trén Lich dao tao.

Déi v&i nha may khong tham gia Chwong trinh BWV, dé dang ky khoa hoc va c6 thém théng
tin vui long gtri email vé vn.training@betterwork.org.
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GENERAL INSTRUCTIONS FOR FACTORIES TO REGISTER T
TRAINING WITH BETTER WORK VIETNAM

Introduction

When joining or renewing the service cycle with Better Work Vietnam Program (BWYV),
factories will receive the 15-training day allowance that they can apply for public courses
during the service cycle.

Right after the cycle starts, factories are recommended to work with their enterprise advisors
to plan for the use of the 15-training day allowance.

In order to make the best use of the 15 training days, factories are recommended to develop
a proper training plan in consultation with BWV enterprise advisors.

The factory training plan should allocate both public and in-factory courses for different
participants and staff from different departments and sections of the factory.

In 2020, BWYV encourages factories to have more workers and supervisors to attend the
training with BWV.

Having the training plan, factories can be able to register training with Better Work Vietnam,
following these steps.

Instructions for the training registration

Step 1: Read the Training Calendars (South or North), Course Outlines and the Training
Program Booklet to know about the courses, the dates of the training, the fees and the target
participants for each course.

The calendars, the course outlines and the training program booklet can be downloaded at
https://betterwork.org/where-we-work/vietham/bwv-our-services/bwv-training/

Step 2: Discuss and seek for an advice from BWV enterprise advisors on the course
selection, dates of the training and target participants for each course.

Step 3: Have a common agreement among the factory management, human resource
departments and other relevant personnel on the course registration.

The course selection can be included public courses using the 15-training day allowance
and in-factory courses.

Step 4: Register the public courses with BWV at https://portal.betterwork.org

Factories should be noticed that when registering the courses online, they cannot change
the information of the courses or participants. If factories would like to change anything,
please email us at vn.training@betterwork.org.

Step 5: It is recommended that when registering for public courses, using the 15-training day
allowance, factories should be responsible to have your participants to attend the courses.
On the training days, if there is no participants from your factories, the number of the training
days as registered will be taken out from 15-training days.

Step 6: If factories want to register in-factory courses with BWV, they can email us at
vn.training@betterwork.org the information of the course and the dates for the training at
factories.

Step 7: BWYV factories can see the training record and remaining training days in Supplier
Portal. Factories have responsibilities to keep your the training record using 15 training days.
Finishing 15 training days and factories want to register other public courses, factories will
pay regular fees for public courses as given in BWV Training Calendars.

For Non-BWYV factories, please email us at vn.training @betterwork.org.
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